
Tools



• A working 

email 

account



2.  A working 

laptop/smart phone



Get familiar

 with the 

facility





In-

person

therapy

protocols



reserving a   

room for an 

in-person 

session



• Go to FSEPs 

web page
www.familyserviceofelpaso.org

2. select

 'employee 

portal'



3. create 

a

 profile







• booking must be completed
simultaneosly with client, on TN & booking 

page
2.     Do not double book a room for the same 

client
3.  Do not book a room for non-session related or any 

personal reasons.





take note



In-kind
What is an in-kind 

contribution?
An in-kind contribution is a non-monetary contribution. 
Goods or services offered free or at less than the usual charge 
result in an in-kind contribution. Similarly, when a person or 
entity pays for services on the committee's behalf, the 
payment is an in-kind contribution.

Monthly 
reporting



•   Failure Fees

•   Fee reductions

•   Transfers

•   Termination Policy 

•   DNRs






	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18

